
North Tees & Hartlepool NHS Foundation Trust

Level 3 Diploma in Anatomical Pathology Technology

Introduction to the course: 

In August 2013 the Royal Society of Public Health (RSPH) announced the new national qualification for trainee Anatomical Pathology Technologists - the Level 3 Diploma in APT . This qualification has been developed by the RSPH along with the Modernising Scientific Careers (MSC) team and the Association of Anatomical Pathology Technologists (AAPT)
Unlike its predecessor the new diploma is fully accredited by Ofqual (601/0468/5) and will be the first step on the educational ladder in anatomical pathology technology, allowing upon successful completion, APTs to progress to a Level 4 Diploma, the level 5 foundation degree and then onto a level 6 BSc in Healthcare Science (APT.)
North Tees & Hartlepool NHS Foundation Trust has been granted permission form the RSPH to deliver the course with a start date of the 13th March 2014 – timetable attached.

The qualification is completed in modules with candidates completing 5 theory modules and 5 practical modules and completion of a portfolio of practical competency. 

The theory modules are to be completed at NT&HFT and would require a minimum of 10 full time teaching days in total, with additional support / teaching via email, online support and various distance learning tools being sent frequently such as module related self assessment questions.
The 5 theory modules are:

· Human Anatomy & Physiology for APTs

· Governance & Administration of mortuary practices

· Health & Safety in the mortuary

· Microbiology & Infection control for APTs

· Principals of effective communication for APTs

The practical modules are to be assessed within the candidate’s home mortuary by external assessors. 

The 5 practical modules are: 

· Prepare for PM examination

· Assist with PM examination

· Viewing of the deceased

· Preparation and operation of a mortuary

· Effective team working

The theory modules are to be assessed by way of the candidate completing an assignment and /or examination handed in to or completed during the time at the centre – assignments and examinations are then submitted to the RSPH for marking. The practical aspects would be assessed by one of a national team of APT assessors, trained to RSPH standards and chosen by NT&HFT to complete assessments within your own mortuary department. 
The total cost of this course is £1800.00 and includes:

· all fees payable to the RSPH for examination and assignment submission –

1. £410.00 per candidate RSPH examination fee
2. £75.00 per submission of assignments to the RSPH by the centre
· 10 full teaching days

· regular planned access to the course facilitators for support for both the candidate and the mentor – email / telephone / Skype (arranged dates & times)
· lecture programme / notes from teaching modules
· regular assignment updates / self assessment questions to monitor progress

· a recommended reading list and provision of some of the literature (Government guidelines for APT staff will be provided – all other books will not be provided) 
· regular portfolio assessment / discussion / advice

· reasonable travel costs paid to external assessors to visit and assess the candidate within their own department

Please note: Additional costs may be incurred if you are required to retake any failed modules as this attracts a further RSPH fee – we will endeavour to keep any additional costs to a minimum.
If a candidate; due to reasons beyond their immediate control is unable to attend the centre for a module; following discussion and approval with the centre, will be given reasonable support to allow the module to be completed via distance learning. If the candidate was required to hand in a written assessment during the time at the centre, this could be sent electronically or via recorded delivery to the centre to allow submission to the RSPH. If the candidate was due to sit an examination it may be required for the candidate to attend the centre at a later date to complete the missed exam.
Portfolios are assessed / monitored at each attendance to the centre so regular non – attendance may result in NT&HFT being unable to support the candidate appropriately during the training period. This could result in the candidate being asked to leave the course with no refund of fees.
All fees must be paid in full by the 09.05.14 – non payment of fees by this date will result in the centre being unable to register a candidate with the RSPH and progress further with the course. 
Refunds of fees will only be granted if there is a genuine reason to support this – failure by a candidate to attend regularly without centre approval will not be considered a genuine reason. 
Eligibility criteria 

· You must be currently employed and work as a trainee anatomical pathology technologist in either a public or NHS mortuary and be in a position to provide evidence of your employment. 
· You must be in a position to be registered with the RSPH by the centre – you will be allocated an RSPH candidate number.
· You will need to identify a work based learning mentor. This could be a senior APT or Mortuary Manager holding a minimum of the RSPH Certificate and Diploma in APT, or your supervising pathologist.
· Your chosen mentor should be open to the learning on this programme and with their additional experience, coach and mentor you through your trainee period.
· You must be willing to participate in feedback sessions regarding the programme to allow NT&HFT to maintain or improve quality of the teaching sessions

· You, your mentor and your organisation must commit to fully completing the course.

· You and your organisation must be in a position to provide access to your department by external assessors to allow them to undertake assessment of your practical mortuary skills.

Section 1:  Contact details of applicant:
	Full Name (and title)
	

	Job title
	

	Organisation name
	

	Contact address
	

	Telephone 
	

	Email
	

	RSPH Candidate Number
	


Section 2:  Work place mentor details

	Name (and title)
	

	Profession
	

	Job title
	

	Organisation name
	

	Contact address
	

	Telephone 
	

	Email
	


Section 3:  Details of your current employment

3.1
Current Post

	Type of organisation – Public / NHS
	

	Speciality i.e. paediatric, forensic etc
	

	Date of appointment
	


3.2
Key roles / duties
Please provide a short overview of your role, including your current duties and experience in the mortuary (300 words max).

	




3.3
Relevant Qualifications 

	Subject
	Qualification & Class
	College/University
	Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Section 4:  Further & Supporting Information 

Please provide any further or supporting information you may think relevant to us. You may wish to consider:

a) what interests you about being an APT – are there any special areas of interest for you?
b) what benefits you and your organisation are likely to gain from your participation?
c) how you would share your learning with colleagues if you became aware of new ideas?
	.




4.4 Learning Requirements
Do you have any special learning requirements we need to be aware of to support you in your study? If yes, please provide details below – 

	.




You will be contacted prior to your attendance to discuss and reassure you of support available.
Section 5:  

The applicant

I have read and fully understand the course requirements and eligibility criteria and commit to:

· Completing the full course which will involve a time commitment of 10 days to be spread via modular  learning as outlined in the timetable attached
· Completing all distance learning and assessment set within the timeframes work is required

· Completing a portfolio of competency of my skills and knowledge for final assessment by the RSPH
	Name 

	Signed

	Date 


The mentor
The organisational mentor (at the organisation at which the applicant is currently employed) must sign the following declaration.
I have read and fully understand the course requirements and eligibility criteria and commit to:
· Providing work based mentor support to the candidate
· Sharing my knowledge, skills and experience of all aspects of mortuary practice
· Undertake regular assessment of the candidates practical skills
· Provide the candidate with written evidence of skills demonstrated as part of the portfolio assessment 
· his/her release for the time required to participate fully in the training
By signing this commitment as a mentor you are also signing on behalf of your organisation to ensure full attendance and completion of this programme.
	Name

	Signed

	Position

	Date


Payment Options: 

Payment to be made no later than 09.05.14

Cheque made payable to: North Tees and Hartlepool NHS Foundation Trust and post to:

Michelle Lancaster, 

Mortuary & Bereavement Service Manager, 

North Tees and Hartlepool NHS Foundation Trust

University Hospital of North Tees

Hardwick

Stockton on Tees

TS19 8PE
Alternatively please enter your purchase order number below.

Purchase Order Number:___________________
Address for invoice:_________________________________________________


                        __________________________________________________




__________________________________________________
If you require any further information or guidance please contact Michelle Lancaster – 

Michelle.lancaster@nhs.net
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